CHRIS BALMES PROPERTIES

20788 SW 84th Ave., Tualatin, OR  97062-6307

Telephone (503) 427-0372, Fax (503) 427-0374

E-mail: chris@chrisbalmes.com, www: chrisbalmesproperties.com

TENANT MOVE-OUT INSTRUCTIONS
1. To expedite the return of your deposit, we will need your forwarding address and phone number.  We will issue one check for any security deposit refund.  This check will be made out in all tenant’s names.  It is the tenant’s responsibility to work out the details of distribution.

2. Make arrangements to return keys to our office by close of business on the move-out date.  Rent charges will continue until we receive the keys and all personal property is removed from the home.

3. If your property has oil heat, please have the tank measured by the oil company on your move-out day.  Bring this information ton oil company letterhead) when you return the keys to our office.  If applicable, you will be credited for any oil remaining in the tank.  If you do not have the oil tank measured, there will be an $85.00 charge for Chris Balmes Properties to make the appointment and have it measured.

4. The following checklist is a reminder of things to do to assure the refund of your deposit:

· The home should be reasonably clean.
· All light bulbs working.
· All household and yard debris removed.
· All keys and garage door openers inventoried at move-in, returned to our office.
· Remove all debris and arrange for final garbage pick up.  Professional debris removal is very expensive and will be charged to your security deposit.
· Mow, weed, and rake yard.
Note:  Holes in walls should not be spackled, as spackling necessitates walls being painted.

The Rental Agreement signed at move-in stipulated the property be returned in the same condition received, normal wear and tear accepted.  The “Property Condition Report” form signed at move-in, will be used to make this determination. Any alterations should be discussed with the Property Manager.
Note:  Your non-refundable cleaning fee will be used for carpet cleaning and possibly other cleaning costs. If the cost of all cleaning (including, but not limited to, blinds, drapes, carpet shampoo and regular cleaning) exceeds the cleaning fee, the balance will be withheld from the security deposit.

The Property Manager will inspect the property shortly after all keys are returned to our office. 
Should you have specific questions, please call our office.
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